Embassy of Nepal
Doha, State of Qatar
APPLICATION FORM FOR DEMAND LETTER ATTESTATION (SHORT TERM)
1. 	Details of Employer Company in Qatar:بيانات الشركة 	
Name: ………………………………………………………………………………………………………………………..…
Address:.…………………………………………………………...... Tel:………….………… Fax:..………………....… … Website:………………………………… Email: .…………………………………… Name of Sponsor: …………..…….. Name of  HR. Manager ……….…………………………………………….Mobile: ………………………………………
2. Sponsor’s Contact Number رقم اتصال الخاصة ب الكفيل:- ……….…………………
3. 	Details of License Holder Agency of Nepal: بيانات وكالة الاستقدام بالنيبال
Name:………………………………………………..…………………………………………………………..…….…...... Address:…………………………………………………………………….License No: …………….…………..….……. 
Tel(landline):………….……………………Fax: ..………………….. Website: …………….…………………….…… Email:………………………………………………Owner's Name:………………………..…Mobile:……..……………
4.	Details of Documents Submittant: بيانات مقدم الطلب 
Name:…………………………………………….Qatari ID No.: …………………………Passport No.: ………….. …
Nationality: ……………..Position at Company:  ………………………Mobile: ……………..Email:… ……………..
5. 	Submitted Documents: [Please prepare the document, according to the order as follows and put Tick (√) mark against each attached document. visit Embassy Website: www.qa.nepalembassy.gov.np زوروا موقع السفارة النيبالية

	S.N
	Required Attachments
	المرفقات المطلوبة
	م

	1.
	[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Valid Computer Card – (Copy)
	صورة من بطاقة قيد منشاة "سارية المفعول"
	1

	2.
	Demand letter- (Original and Copy)( need chamber attestation for original only)
	كتاب طلب عمالة (أصل و صورة)
	2

	3.
	[bookmark: OLE_LINK13][bookmark: OLE_LINK14]Power of attorney – (Original and Copy) (need chamber attestation for original only)
	كتاب تفويض اوالوكالة  (أصل و صورة)
	3

	4.
	Interparty agreement between the Nepali and recruitment agency (Original and copy) (need chamber attestation for original only)
	اتفاقية استقدام العمال بين الشركة ومكتب الإستقدام بالنيبال (أصل و صورة)
	4

	5.
	Letter of guarantee addressed to the Department - (Original and Copy) (need chamber attestation for original only)
	كتاب ضمان موجهة إلى الإدارة (أصل و صورة)
	5

	6.
	[bookmark: OLE_LINK7][bookmark: OLE_LINK8]Sample employment contract - (original and Copy) need chamber attestation for original only)
	عقد العمل (أصل و صورة)
	6

	7.
	Agreement between the company and FIFA -(Copy)
	نسخة من عقد الاتفاق بين الشركة  والطرف الآخر.
	7

	8.
	Copy of ID card of the sponsor and submittant
	صورة من بطاقة مقدم الطلب والمستقدم
	8

	9.
	Company's commercial registration Card- (Copy)
	صورة من السجل التجاري
	9







6. 	Description of Demand:  وصف الطلب  

	S. N.
	Profession/Position
	Number
	Salary/Allowance
	Remarks

	1. 
	
	Male
	Female
	Total
	Basic
	Food
	Total
	

	2. 
	

	
	
	
	
	
	
	

	3. 
	

	
	
	
	
	
	
	

	4. 
	

	
	
	
	
	
	
	

	5. 
	

	
	
	
	
	
	
	

	6. 
	

	
	
	
	
	
	
	

	7. 
	

	
	
	
	
	
	
	

	8. 
	

	
	
	
	
	
	
	

	9. 
	

	
	
	
	
	
	
	

	10. 
	

	
	
	
	
	
	
	

	11. 
	

	
	
	
	
	
	
	

	
Total
	
	
	
	
	
	
	



I hereby declare that the aforementioned information is true and correct to the best of my knowledge. I would like to ensure that the workers hired under this process will be availed all payments and facilities as per the rules and regulations of FIFA, including two-way travel costs, insurances, accommodation, transportation, food and any other relevant allowances. I would submit further details, if required.

Name of the Authorized Person of the Company: اسم صاحب الشركة
Designation: مرتبته في الشركة 
Signature of the Authorized Person:توقيعه 
Name of the Company: اسم الشركة 
Seal of the company: ختم الشركة 
Date:التاريخ 


For Official Use Only

Receipt No.:…………………………………Reg. No.: ….......……………………….Registered by: ………………….…………………….





……………..…………                                                         …………….………                                                        ……………………….
Verified by                                                                      Submitted by		         Approved by



Date……………………..

M/s………………. Manpower (P) Ltd.
License No…………………..
Regd No……………………..
DEMAND LETTER (SHORT TERM)

Dear Sir/Madam
We request you to select and recruit the following suitable personnel for our company from Nepal as per the details given below.
	No.
	Category
	No. of workers
	Salary (digit)
	Salary (in words)
	Two-Way Air Tickets from Nepal

	01.
	-------
	-------
	------
	--------
	provided by the company

	02.
	-------
	-------
	------
	--------
	

	03.
	-------
	------
	------
	--------
	



The following Terms & conditions shall be included in the contract.
1. Period of employment                 : ………………
2. Place of Employment		: …………
3. Air Ticket			: Two- way air tickets provided by the company.
4. Working Hour			: ………………
5. Over time			: ………………
6. Visa				: Visa will be provided by the company free of cost.
7. Accommodation		: Provided by the company
        10. Food				: Provided by the company
 11. Medical / Insurance		: Provided by the company
 12. Transportation (Bus)		: Provided by the company (to and from the work site)
        13. Uniform, and safety Materials	: Provided by the company
        14. Service Gratuity and Leave pay	: ………………
        15. Service Charge			: provided by the company
16. Other Term & Conditions	: As per the relevant rules and regulations of FIFA and Qatar Labour Law. 

Name………………..
General Manager/ Managing Director

Date……………….






POWER OF ATTORNEY



KNOW ALL MEN BY THESE PRESENTS:


That we, ………………..with postal address at post. Box. No……… Doha, Qatar a company duly organized and existing under and by virtue of the laws of Qatar with License No………. do hereby appoint M/S…………………… Kathmandu, Nepal, a recruitment agency approved by the Department of Foreign Employment of the Government of Nepal, vide Registration No………………… to be our true lawful attorney and agent in Nepal in respect of handling all the affairs with the protector of Emigrants, Government of Nepal and sign all required documents by the said officers in connection with the recruitment of ….. persons against visas as per attached list for employment with us and to arrange all matters relating to emigration, etc.
This power of attorney is made in relation to our Demand Letter dated…………
Reference No…………………..and expires on………………………….


In Witness whereof, we have executed this power of attorney on this day,…………………..in the presence of the subscribing witnesses.


For and on behalf of ……………………………………



Name……………………
MD/ CEO/ HR
Ref .No……………..         

			





Date: ....................


Inter party Recruitment Agreement


This agreement made and entered into by and between M/s. …………………….., duly registered under the laws of Doha Qatar, with business address at P.O.Box: ……., Doha Qatar and represented by Mr. …………… in his capacity as …………………….  herein after referred to as the FIRST PARTY.
AND
M/s.  ……………………. a company duly registered to deploy manpower from Nepal and existing under the Laws of Nepal, with business address at ………………………, Katmandu, Nepal, and represented by Mr. ………….. in his capacity as …………….. herein after referred to as the SECOND PARTY.

TERMS &  CONDITIONS.

1. The SECOND PARTY will make all the arrangement to supply manpower from Nepal, as per the request and specification of FIRST PARTY.
2. FIRST PARTY will recruit workers from Nepal through SECOND PARTY for his company.
3. FIRST PARTY will agree to appoint SECOND PARTY as its legal representative in Nepal for the purpose of supplying manpower (Nepali Workers) for his company and will provide all the required documents such as Power of Attorney, Demand Letter and Contract Agreement for the selected workers.
4. FIRST PARTY shall make arrangements to make visa for all the selected workers.
5. FIRST PARTY will provide free accommodation & transportation for the selected workers here in Doha as per the prevailing laws and regulations.
6. The First party will provide all the facilities incorporated in the demand letter to all the selected workers as per the prevailing laws and regulations.
7. This agreement takes effect upon signing thereof by both the parties concerned.



						


	FIRST PARTY      
    Name:	
  Seal of the Company
  And 
signature of authorized person	
                                                                                         
	   SECOND PARTY.
    Name:				
 Seal of the Company
  And 
signature of authorized person 









Date : ………………….

The Director General,
Department of Foreign Employment
New Baneshwar, Kathmandu
Nepal


Subject : Letter of Guarantee


Dear Sir, 

We, …………….P.O.Box: ……., Doha-Qatar hereby guarantee that all Nepali workers recruited through our agent M/S……………………(License No………..), Post. Box No……….. Kathmandu, Nepal will be working in our company in Doha, Qatar only throughout their contract period.

We further guarantee that these workers will not be sent to work in any other establishment or any third country during the paid of contract.

Thank you for your kind co-operation.





Mr………………
General Manager
Company……………………..



Sample of Employment Contract
(to be concluded by the employer with the worker) 

1

